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Bookkeeping and Accounting 

Amrein, Geraldine — “To Survive—Book- 
keeping Must Come Alive!”, 235 Mar. 

August, Rebecca — “Ten Commandments 
of Accounting Bulletin Board”, 218 Feb. 

Fesmire, Walker and Partridge, R. W. — 
“Accounting Made Easy—by the Matrix”, 
147 Jan. 

Hanna, J. Marshall — “Flow Charting in 
Bank Operations”, 10 Oct. 

Leach, Wayne R. —- “Principles of Student 
High School Accounting”, 198 Feb. 

Malsbury, Dean R. — “Using the Matrix 
in Teaching Bookkeeping”, 54 Nov. 


Mclff, Lyle — “Successful vs. Unsuccessful 
Performance in Introductory Accounting”, 
272 Apr. 


Paskenham, Edward $.—‘Toward the Elim- 
ination of Reversing Entries—a Teaching 
Note”, 118 Dec. 

Stolle, Carlton D. — “The Computer in 
Elementary Accounting”, 245 Mar. 

Yacyk, Peter — “Are Your Students Puz- 
zled”, 129 Dec. 


Curriculum (see also Teacher Education) 


Barton, Sister Ann Xavier — “Modular 
Scheduling in the Business Dept.”, 306 
Apr. 

Chomitz, David L. — “Business Program 
Acceleration in College”, 337 May. 

Coleman, Jack W. — “Education for Busi- 
ness in the Next Decade”, 21 Oct. 

Eirich, Wayne M. and Hodge, James L. — 
“Analysis of a Multipurpose Business 
Education Program”, 188 Feb. 

Eyster, Elvin S. — “Structuring Education 
for Business Occupations”, 312 May. 

Eyster, Elvin S.—‘Vocationalizing Business 
Education”, 138 Jan. 

Funk, Beverley; McBeth, John; and Poland, 
Robert — “Vocational Office Block Pro- 
gram”, 240 Mar. 

Glasser, Helen — “An Experiment in In- 
structional Design”, 247 Mar. 

Griffitts, Horace F. — “Vocational Office 
Education — Developing a Block Pro- 
gram”, 278 Apr. 

Inman, Thomas H. — “The Youth We 
Haven't Served”, 50 Nov. 

Madden, Nelson — “Reading, ’Riting, ’Rith- 
metic, and Relevance”, 72 Nov. 

Schultheis, Robert A. — “Business Educa- 
tion and the Slow Learner”, 67 Nov. 

Seitz, James E. — “Toward Excellence in 
the Associate Degree Program”, 232 Mar. 

Sun, Bernadette and Kelly, Sam — “Busi- 


ness Education in Taiwan and in the 
U. S.”, 85 Nov. 
Steger, Joseph A. — “A Simple But Effec- 


tive Business Game for Undergraduates”, 
202 Feb. 

Tate, Donald J.; Bell, John E.; Eirich, 
Wayne M.; and Schuck, Robert F. — 
“A Flexible, Multipurpose Curriculum for 
High School”, 154 Jan. 

Tonne, Herbert A. — “A Private War on 
Unemployment”, 141 Jan. 


‘Tonne, Herbert A. — “How Good is Job 


Education”, 314 May. 

Tonne, Herbert A. — “Is Education for the 
Unemployed Effective”, 270 Apr. 

Tonne, Herbert A. — “Systems Approach— 
Old Wine in New Bottles?”, 8 Oct. 

Tonne, Herbert A. — “What Job Experience 
for Business Teachers”, 184 Feb. 

Wheatley, Edward W. — “Higher Education 
for Business—The Issues and Problems”, 
249 Mar. 

Whitney, Eugene P. — “A Program for 
Students with Special Needs”, 6 Oct. 
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Data Processing 


Baulch, Janet L. — “Data Processing in 
One Comprehensive High School”, 283 
Apr. 


Parsh, Clair R. — “Data Processing Educa- 
tion”, 111 Dec. 

Plowman, Lois M. — “The Impact of Auto- 
mation Upon the Job Opportunities for 
Office Clerks, Typists, and Stenogra- 
phers”, 27 Oct. 

Stolle, Carlton D. — “The Computer in Ele- 
mentary Accounting”, 245 Mar. 


Distributive Education 

Baer, John W. — “Selling Projects for a 
Sales Course”, 117 Dec. 

Hirshfield, Marvin and Bregman, Ralph — 
“Practical Leadership Development in 
Distributive Education”, 107 Dec. 

Thompson, Willard M. and Yoder, Ralph 
E. — “Salesmanship Can Be Enriched by 
Closed-Circuit TV”, 16 Oct. 


General Business 

Cloud, Jean E. — “Let’s Take a Trip — 
Classroom Style”, 23 Oct. 

Fauth, Charlotte — “General Business is 
Exciting”, 103 Dec. 

Giusti, Ronald A. — “A Trial Experience”, 
151 Jan. 

Hamilton, M. Greene — “Teach More than 
Facts in Basic Business”, 61 Nov. 

Lerner, Joel J. — “The Newspaper . . . Sup- 
plemental Aid in Teaching Business”, 333 
May. ’ 

Lowe, Ross E. — “More Student Participa- 
tion in Introduction To Business”, 291 

Price, Ray G. — “More on General Busi- 
ness and Economic Education”, 230 Mar. 

Ritz, Frances Jean — “Teach Students How 
to Obtain Jobs”, 287 Apr. 

Thompson, William P. — “Evaluation in 
Business Communication”, 327 May. 

Tonne, Herbert A. — “General Business 
and Economic Education”, 94 Dec. 


Guidance 

Jurist, Rodney G. — “Information Programs 
Build Image of Business and Distributive 
Education”, 320 May. 

Stutsman, Galen — “The Challenge of Ado- 
lescent Attitudes”, 182 Feb. 

West, Ronald E. — “Student Information 
Centers”, 42 Oct. 

White, Ralph — “Guidance Handbook for 
Business Education Teachers”, Part I, 
65 Nov.; Part II, 114 Dec.; Part III, 161 
Dec. 

Yanz, Sr. M. Gretchen — “You've Got To- 
morrow on Your Hands”, 186 Feb. 

Office Practice 

Blott, Sandra and Sucharski, Mike — “Re- 
move the ‘Wall’ Between Classroom and 
Industry”, 191 Feb. 

Christian, Willard A. — “Office-Visitation 
Project—A Day in an Office”, 25 Oct. 
Dye, Charles F. — “House Cleaning: A 

Part of Office Practice”, 71 Nov. 

Gotthard, Warren F. — “Let Your Students 
ZZZZZZIP with the Zip Code”, 150 Jan. 

MacLenathen, Ann A. — “Using the Li- 
brary in Secretarial Practice”, 289 Apr. 

Olszewski, Lydia H. — “Are We Preparing 
Students for Job Competency?”, 96 Dec. 

Spring, Marietta — “Guidelines for Training 
on Duplicating and Reproducing De- 
vices”, 325 May. 


Research 
Kapusinski, Albert T. — “What Are New 
Businessmen Reading?”, 276 Apr. 


Poulsen, Roy G. — “Research to Improve 
Classroom Teaching”, 158 Jan. 
Satlow, I. David — “Research for Class- 


room Teachers” (a monthly feature). 
Stenography 
Banks, Jane M. — “Teach Transcription in 
Shorthand I? Why Not?”, 14 Oct. 
Dry, Nellie Ellison — “Memory Load of 
Simplified and D-J Compared”, 281 Apr. 
Gleckner, Dorothy S. — “Developing Ma- 
terials for Stenographic Dictating Equip- 
ment”, 318 May. 
Green, Alice C. — “Transcription in Short- 
hand I? Emphatically Yes!”, 144 Jan. 
Krouse, Frances B. — “A Case for Alpha- 
betic Shorthand”, 57 Nov. 

Lensing, Ellen L. — “Principles of Learning 
and Shorthand Labs”, 193 Feb. 

McKitrick, Max O. — “Videotaped Micro- 
Teaching for Preparing Shorthand Teach- 
ers”, 285 Apr. 

Melone, Robert A. — “Project Prediction— 
Using Expectancy Tables”, 206 Feb. 

Pullis, Joe M. — “Contrasting Beliefs Re- 
lated to Shorthand Teaching Method- 
ology”, 100 Dec. 

Ripple, Donald A. — “The ‘Way’ Dash and 
Other Expedients”, 237 Mar. 

Tonne, Herbert A. — “Is Shorthand Chang- 
ing?”, 52 Nov. 


Teacher Education 

Cardozier, V. R. — “Individual Instruction 
in Adult Education”, 316 May. 

Coleman, Brendan G. and Green, Helen H. 
—‘Teach Your Undergraduate Methods 
Students About Adult Education Pro- 
grams”, 63 Nov. 

Dale, Richard S. — “A New Use of TV 
in Business Teacher Education”, 98 Dec. 

Garrett, Bertie Mae — “Teaching Business 
Subjects in Malaysia, SEA”, 334 May. 

Inman, Thomas H. — “Educating Teachers 
for the Disadvantaged”, 268 Apr. 

Lomax, Paul S. — “The Problem of Keep- 
ing Prepared”, 92 Dec. 

Lomax, Paul S. — “Tomorrow’s Leaders of 
Business Education”, 226 Mar. 

Long, R. Charl; — “Vocational Office Edu- 
cation is Team Teaching”, 109 Dec. 


Tener, Morton — “Criteria for Business 
Education Projects”, 350 May. 

Tener, Susan W. — “Practice What You 
Preach”, 262 Mar. 

Typewriting 

Carlson, Diane L. — “Team _ Teaching: 


Challenge for College Typewriting”, 243 
Mar. 

Heyer, Robert H. — “Finger - Watching 
Trouble in Typing”, 174 Jan. 

Mach, K. A. — “Local Newspapers -+ Type- 
writers —= Compositional Skills”, 142 Jan. 

Nellermoe, Donald A. — “Two Major Cate- 
gories of Typewriting Errors”, 20 Oct. 

Parsych, Marie Onest — “Team Teaching 
Through Television”, 105 Dec. 

Robinson, Jerry W. — “Predict Typewriting 
Success with Personal Characteristics?”, 
195 Feb. 

Shell, Walter — “The Diatype—A New In- 
structional Device”, 58 Nov. 

Traylor, Frances — “The Challenge .. . 
New Approach to Typing Fluency”, 323 
May. 

Vander Dam, Louise H.—‘Footnotes Made 
Easy in Typing”, 274 Apr. 
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